
Ordering Form 

Description of Item(s) 

Manufacturer 

Model 

Vendor 

Principal Investigator 
Justification 

Asset Information By default, all items will be Individual Assets 
otherwise specify: 

By default, this will be a New System 
otherwise specify: 
Modify Existing System Fabricated Equipment 

Asset Tag (UMD Tag)  
Required for Modify/Fabricated 

Multiple Systems One System 

KFS Account 
Shipping Address UMIACS Help Desk (3109 Iribe) 

Loading Dock (Specify Address) 

Other Notes 

Fill this form and attach quote(s) in a email to orders@umiacs.umd.edu 

purpose of purchase/how 
purchase relates to research
on award

If you need to provide extended
information including websites
please provide in email to orders

For items that come on a 
pallet we support delivering 
to a loading Dock.  If 
specifying a Loading Dock
please provide a contact 
person(s) that would be 
available at the dock.
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